22" Fisor Strata 100, & Ortigas Jr. Roga, San Antons, Pasig City
- 638 06-60 e 106
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: Antonette Balagosa Date of Rating: 9/6/2025 Date Hired: 5/7/2025
Position; HRASSOCIATE :
Location: SUNCREST Department: HR DEPARTMENT
Rating Period: STH OF THE MONTH
Purpose of Rating:
Instruction: Please review notes on Guide to performance appraisa) before accomplishing this form,
FACTORS RATING POINTS
Has exceptional knowledge of his Has required Has required Needs additional
ownBrelated work. | knowledge of own & knowledge of own Instruction and
related work, work only. Buidance,
% RNOWLENGE OF Wos 1 TS St pis. Tio4pis 8
Hemarks :
i Seldom meets
Usually exceeds standards, Meets standards, SLCON: mes Never meets standards.
standards,
2. PRODUCTIVITY 36to 40 pts, 3010 35 pts, 20 to 29 pts. 11019 pis, 26
Remarks :
Always Usually Sametimes Rarely
3. INITIATIVE 9to 10 pis. 7to8pts. 510 6 pts. 1to 4 pis. .
Remarie -
Always dedicated to duty. Usually dedicated to Sometimes dedicated Rarely responds to
duty. to duty, company necds.
4. DEDICATION TO DUTY 9t0 10 pts. 8 pts. Sto 7 pts. 1to 4 pts. 8
jRemarks :
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9 to 10 pts. 8 pts. 510 7 pts. 1to 4 pts. 9
Remaries :
Tardiness w/n the allowable no.or With written With one (1) day
less, warning/s suspension With 3 days Suspontion.
1st Offens d Off 3
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) "
PUNCTUALITY: 910 il prs i 7w s i Stefips iwdps
Remarks :
No record of acddent | No record of accident| Had an accident or had
No record of t/infraction against | butw/ 1infraction | but w/ 2infraction | more than 2infractions
our safety/ housekeeping rules against our safety/ against our safety/ against our safety/
7. SAFETY AND / OR housekeeping rules | housek pingrules | h keeping rules 10
HOUSEKEEPING
9 to 10 pes. 8 pts. Sto7pts. 1to 4 pts.
| Remarks
TOTAL 78
ﬁl’rcvious Challenges and Accomplishments:
Areas of Strengths:
Areas of Weaknesses / Development:
STILL FORGETFUL
THERE ARE STILL ERRORS, PMT!M WHEN IT COMES TO THE ENCODING OF FAYROLL PAYMENTS




F

Al:knowledgch)-.
. L
L3
RatedBy . 0jAs GOSA
P d Name & Signature | i :‘_P:f::gN me & Sijmatu
ame ature
e [0[09[24 10/9/2025) Date -
(mm/dd7yy) (mm /3d/yy)

RECOMMENDATIONS:

POl negul wmon

Mnipesnr [, p

Approved hy _ Date Signed

7 lﬂ"m' . mm / dd / yy
ey Bdn
L ) VF/ mm [ dd / yy

Date Signed

ﬁPmsidenr's Signature

mm fdd [ yy

EMPLOYEE DETAILS:
Amount of lncrease:
Date Hired: 05/07/2025 Present Rate:
mm /dd /yy Date of Last Increase:
mm /dd / yy
Date Appointed to Present Position: i
Neow Rate:

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation : Reviewed by

el

Approved Recommended Rate -

Approved Recommended Position

Effectivity Date "
mm /dd /yy
L 1
PER RATING :
0100} 2 Outstending
75-89 Above Average
50-74 Average

49 below Below Averace e




